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Assign a Saved Payment Method (Token)
to Members of an Organization

Firm Administrator logs in to eFileAZ > Select My Account > Select Edit Organization

My Cases My Filings Sign Out

Pending Submission E-Filing Map

Welcome - Elisabeth Lawfirmadmin
My Account ¥ Filing Options ¥ Last signed in on - 06/08/2021 09:40:58 AM

My Profile |
= User Details n Help f@

= Change Password

= Payment Tokens

= Proxies ¥ Refresh
= E-service Favorites

Email Log aral Case Category Case Number Case Detail 1t Authorized Date Last Updated
M& p Users
Unaffiliated Users

Sign Out

Select Payment Tokens tab > Select the Card/Account, to authorize users within the organization to
use the saved token

Organization Profile

Information || Payment Tokens |

Payment Tokens

4 Add Payment Token

[] Delete All  Type ¥ Nick Name (¥ Card/Account
x Card business visa Vigg *erRRea (123
expires 9/21 09 2021
x Card business visa visa "t 1111
12 2036
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3. Alist of the organization’s users displays under the card/account information >
Select the box next to the User(s) to be authorized > Select Update

Payment Token - Help f?
1131000107151111

Organization: Elisabeth Law Firm

Token: 1131000107151111

Type: Card
Nick Name: business visa
/
Users

[ Select All User
@ FirmAttorney, Elisabeth

FirmStaff, Elisabeth
i LawFirmAdmin, Elisabeth
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